Job application form

Post applied for:  North Lochs Community Centre Manager
You may complete this form electronically or type, or write clearly in ink. You may return it by email or post. If you completed the form electronically and are called for interview you will be asked to sign a copy of your form.

	1. Personal Information

	Name:
	

	Address:
	

	Tel Number:
	

	Email Address:
	

	Date of Birth:
	

	National Insurance No:   
	


	Do you hold a full UK driver’s licence?
	Yes / No

	Do you have access to a car?
	Yes / No


	


	2. References


Please give names, and contact information of two people willing to act as referees on your behalf.  Both should be able to comment on your work experience. 
	One must be your most recent employer.
Referee 1
Referee 2
Name:
Name:
Relationship to you:
Relationship to you:
Organisation: 
Organisation:
Address:
Address:
Tel Number:
Tel Number:
Email Address:
Email Address:
May we approach referee if short-listed? Y/N
May we approach referee if short-listed? Y/N

	


	3. Courses and Qualifications


Please list courses you have attended and qualifications you have gained, starting with the most recent.
	Dates

	Educational Establishment/ Agency 
	Qualifications Gained/ Course Attended

	
	
	

	
	
	

	
	
	


If more space is required please continue on a separate sheet.
	4. Present or Most Recent Post


	Name of Employer:
	


	Address of Employer:
	


	Title of post held:
	


	Date appointed:
	
	             Notice required:
	


	Leaving date:

(If appropriate)
	
	                   Salary:
	


Main duties and responsibilities of present post: and reason for leaving or wishing to leave

	


	5. Previous Experience / Employment Record


This can be paid or unpaid work.  Please show most recent post first.

	Dates of Employment
	Employer
	Position held and brief description of duties
	Reason for leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	6. Personal Statement

	Please state the reasons why you are applying for the post and what you think you can bring to it and the organisation. 


	


	7. Declaration 


The information in this application is a true record of my personal situation.

	Signature:
	
	               Date:
	


Please return the signed and completed form to: northlochshall@gmail.com

	Closing Date: By 5pm on 7th April 2025




